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1228.122 Approval. 
1228.124 Agency request. 
1228.126 Agency concurrences. 
1228.128 Records of terminated agencies. 
1228.130 Equipment. 
1228.132 Costs of transfers. 
1228.134 Restrictions on use of records. 
1228.136 Exceptions. 

Subpart I—Transfer of Records to Records 
Storage Facilities 

1228.150 Where can a Federal agency trans-
fer records for storage? 

1228.152 Under what conditions may Federal 
records be stored in records storage fa-
cilities? 

1228.154 What requirements must an agency 
meet when it transfers records to a 
records storage facility? 

1228.156 What procedures must an agency 
follow to transfer records to an agency 
records center or commercial records 
storage facility? 

Subpart J—Transfer, Use, and Disposition of 
Records in a NARA Records Center 

1228.160 How does an agency transfer 
records to a NARA records center? 

1228.162 How does an agency transfer vital 
records to a NARA records center? 

1228.164 What records must be transferred to 
the National Personnel Records Center 
(NPRC)? 

1228.166 How does an agency transfer 
records to the National Personnel 
Records Center (NPRC)? 

1228.168 How can records be used in NARA 
records centers? 

1228.170 How are disposal clearances man-
aged for records in NARA records cen-
ters? 

Subpart K—Facility Standards for Records 
Storage Facilities 

GENERAL 

1228.220 What authority applies to this sub-
part? 

1228.222 What does this subpart cover? 
1228.224 Publications incorporated by ref-

erence. 
1228.226 Definitions. 

FACILITY STANDARDS 

1228.228 What are the facility requirements 
for all records storage facilities? 

1228.230 What are the fire safety require-
ments that apply to records storage fa-
cilities? 

1228.232 What are the requirements for envi-
ronmental controls for records storage 
facilities? 

HANDLING DEVIATIONS FROM NARA’S 
FACILITY STANDARDS 

1228.234 What rules apply if there is a con-
flict between NARA standards and other 
regulatory standards that a facility must 
follow? 

1228.236 How does an agency request a waiv-
er from a requirement in this subpart? 

1228.238 How does NARA process a waiver 
request? 

FACILITY APPROVAL AND INSPECTION 
REQUIREMENTS 

1228.240 How does an agency request author-
ity to establish or relocate records stor-
age facilities? 

1228.242 What does an agency have to do to 
certify a fire-safety detection and sup-
pression system? 

1228.244 When may NARA conduct an in-
spection of a records storage facility? 

Subpart L—Transfer of Records to the 
National Archives of the United States 

1228.260 Authority. 
1228.262 Types of records to be transferred. 
1228.264 Certification for retention of 

records in agency custody. 
1228.266 Audiovisual records. 
1228.268 Cartographic and architectural 

records. 
1228.270 Electronic records. 
1228.272 Transfer of records to the National 

Archives of the United States. 
1228.274 Restrictions on transferred records. 
1228.276 Records subject to the Privacy Act 

of 1974. 
1228.278 Release of equipment. 
1228.280 Use of records transferred to the 

National Archives. 
1228.282 Disposal clearances. 

APPENDIX A TO PART 1228—MINIMUM SECU-
RITY STANDARDS FOR LEVEL III FEDERAL 
FACILITIES 

APPENDIX B TO PART 1228—ALTERNATIVE CER-
TIFIED FIRE-SAFETY DETECTION AND SUP-
PRESSION SYSTEMS(S) 

AUTHORITY: 44 U.S.C. chs. 21, 29, and 33. 

SOURCE: 45 FR 5705, Jan. 24, 1980, unless 
otherwise noted. Redesignated at 50 FR 15723, 
Apr. 19, 1985. 

§ 1228.1 Scope of part. 

This part sets policies and estab-
lishes standards, procedures, and tech-
niques for the disposition of all Federal 
records in accordance with 44 U.S.C. 
chapters 21, 29, 31, and 33. The disposi-
tion of documentary materials created 
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or acquired by a Federal agency, re-
gardless of physical form or character-
istics, is controlled by this part if any 
of the following conditions are met: 

(a) The materials are created or re-
ceived in the course of business and 
contain information related to the or-
ganization, functions, policies, deci-
sions, procedures, operations, or other 
official activities of the agency. Also 
included is documentation of oral ex-
changes such as telephone conversa-
tions and meetings during which policy 
was discussed or formulated or other 
significant activities of the agency 
were planned, discussed, or transacted. 

(b) The creation, retention, or dis-
position of the materials is mandated 
by statute or agency or other Federal 
regulations, directives, policies, or pro-
cedures. 

(c) The materials are controlled, 
maintained, preserved, processed, filed, 
or otherwise handled following estab-
lished agency procedures for records. 

(d) The material contains unique in-
formation, such as substantive annota-
tions, including drafts, transmittal 
sheets, and final documents or other 
materials circulated or made available 
to employees other than the creator for 
official purposes, such as approval, 
comment, action, recommendation, fol-
low-up, or to keep agency staff in-
formed regarding agency business. 

(e) The material was created or re-
ceived on an electronic mail system 
and it meets the definition of record. 
For specific instructions on the dis-
position of records created or received 
on electronic mail systems, see 36 CFR 
1234.32. 

[55 FR 27428, July 2, 1990, as amended at 60 
FR 44640, Aug. 28, 1995] 

Subpart A—Records Disposition 
Programs 

§ 1228.10 Authority. 

The head of each agency (in accord-
ance with 44 U.S.C. 2904, 3102, and 3301) 
is required to establish and maintain a 
records disposition program to ensure 
efficient, prompt, and orderly reduc-
tion in the quantity of records and to 
provide for the proper maintenance of 

records designated as permanent by 
NARA. 

[55 FR 27428, July 2, 1990] 

§ 1228.12 Basic elements of disposition 
programs. 

The primary steps in managing a 
records disposition program are given 
below. Details of each element are con-
tained in the NARA records manage-
ment handbook, Disposition of Federal 
Records ( http://www.archives.gov/ 
recordslmanagement/publications/ 
dispositionloflfederallrecords/ 
index.html). 

(a) Issue a program directive assign-
ing authorities and responsibilities for 
records disposition activities in the 
agency and keep that directive up to 
date. 

(b) Develop, implement, and main-
tain an accurate, current, and com-
prehensive records schedule. 

(c) Train all agency personnel taking 
part in the agency’s records disposition 
activities. 

(d) Publicize the program to make all 
agency employees aware of their 
records disposition responsibilities. 

(e) Evaluate the results of the pro-
gram to ensure adequacy, effective-
ness, and efficiency. 

[55 FR 27428, July 2, 1990, as amended at 66 
FR 27027, May 16, 2001; 67 FR 43253, June 27, 
2002] 

Subpart B—Scheduling Records 

SOURCE: 55 FR 27429, July 2, 1990, unless 
otherwise noted. 

§ 1228.20 Authorities. 
(a) The head of each agency shall di-

rect the creation and preservation of 
records containing accurate and com-
plete documentation of the organiza-
tion, functions, policies, decisions, pro-
cedures, and essential transactions of 
the agency (44 U.S.C. 3101). The Na-
tional Archives and Records Adminis-
tration shall establish standards for 
the retention of those records having 
continuing value, and assist Federal 
agencies in applying the standards to 
records in their custody (44 U.S.C. 
2905). 

(b) No Federal records shall be de-
stroyed or otherwise alienated from 
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